Centralized Accounting and Payroll/Personnel System

PO Receiving Indicator Options




Receiving Indicator

The Receiving indicator is found at the line level of the purchase order (PO).
There are three receiving options:

* Do Not — Receipt will not be entered for PO Line.

* Optional — Receipt can be entered for PO Line, but not required for
payment processing.

* Required — PO must have a receipt in order to be processed by a voucher.
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Receiving Indicators and UOM/Distribute By

The receiving indicator is designed to be based on a quantity. Some Units of Measure
(UOM) are based on Amount (i.e., Lot vs EA). If Receiving is set to Required, the UOM
and Distribute By indicator (found at the distribution level) must be set to the correct
configuration for agency purposes.
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Attribute — Amount Only

Amount Only Attribute is used much like an UOM of LOT and a distribution style of Amount.
Even if the UOM EACH (EA) is being used.
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Thank You!

For questions or suggestions on future User Group topics, contact CAPPS.CGC.ba@cpa.texas.gov
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